e
P H ﬁ i ﬁ PROCUREMENT MANAGEMENT OFFICE

REQUEST FOR QUOTATION

Date: 06 September 2023
RFQ No.: R1 100-23-07-1596

Name of Company:
Address:

Name of Store/Shop:
Address:

TIN:

PhilGEPS Registration Number:

The City Government of Pasig, through the Bids and Awards Committee (BAC), intends to procure
Supply, Delivery, and Printing of Brochures for the Promotion of Cooperative in the City of Pasig —
Cooperative Development Office with an Approved Budget for the Contract (ABC) of Php 100,000.00, in
accordance with Section 53.9 of the 2016 revised Implementing Rules and Regulations of Republic Act No.
9184. Please quote your best offer for the item in the table below.

The Project shall be awarded as One Project having several items that shall be awarded as one
contract. Quotations received exceeding each total Cost per Item and/or the total Approved Budget for
the Contract shall be rejected.

Approved Budget Price Offer
Hem Item Description BrandName | A | vom |  Unit Total | Unit | Total
v (PLEASE DO NOT
LEAVE BLANK) Cost Cost cost | Cost
1 Brochures, 10000 pcs 10.00 100,000.00
- SIZE: 8.5 X 5.5 inches
Full Color Print
Stapled Folded
100 GSM C2S§
6 pages back-to-back
Print and Layout.
Note: Other terms a.nd conditions are stipulated in the attached Total 100,000.00
Terms of Reference, if any.
DELIVERY TERM: Within Sixty (60) calendar days upon the receipt of Notice to Proceed but not to exceed 31 December
2023

*Indicate the BRAND NAME or MANUFACTURER NAME and the specific MODEL to be offered or attach a BROCHURE for
the offered item; items including but not limited to clothing, vehicle, equipment, devices, electronics, machines, drugs,
medicines, medical supplies must be branded or at the very least, manufacturer shall be indicated.
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CITY GOVERNMENT OF PASIG
COOPERATIVE DEVELOPMENT OFFICE

TULUNGAN LABAN
SA KAHIRAPAN

Basic Information on Cooperative>

Ropublic Act 9520
Ang balas para sa Kooperatiba na inaprobahan noong February 17, 2009 na
ngayon ay kinikilala bilang "Philippine Cooperative Code of 20087, Nasasaad sa
balas na Ito na ang kooperatiba ay:

TMITITANASIT N SSURITNFL AJOA $3 MEA PNty ng kooperatibisma.

= "mo ngmoa g Wnikildang malpeakan at mas angicp na depincyon ng
kooperatida s2 busng Pilginm.”

o *  sang antonomiya ¢ rehistradong amaban og mgs w0

o = may ésang intéres at kusang ool a3 nagbuidod Lpang malamit sng loniang mg»
pate-pirehang pragangailingan at hargacn.

P +  Samasama  hfang  pinegmomaetian ol pinkpulaiad  ©  deemoiratieng

E pamamaman; ra rag-admbrg rg konltibupyoa s pohucang Lakailisganin ng

R keoosuba.

A *  Geatrgkdik ang mga pi 3t werbisyd ng koop: b

T *  mukduwinerg natiibahag sa pak alaran, pasanin, at pabirzbamg na
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COOPIS LIKE A COOFFEE
“It's mora than just a driak, It's o way ta gel people tegether and ba mote
productive®

C - Capitalization
O - Operation

F - Function

F - Fairness
E-Enterprise

E - Environment

Ano ang mga Pangakalahatang Layunin ng Xcoperatiba?

Maipigbizay ng mga kaiokal 2t verbisyd 37 mga kasapi rin 3t Adrg w3 gIYON ay mapatass ang kaselang hata
at lpan, puhunan, produbtitidad at kakayabang mamilc at

Pakapaghigey ng ganap na pakinabang ra panghabubayan 2t turuan arg mgd kasegt na gumamil ng mgae
mahlsang panaan 23 paeganjashea at pagnenegosy, biting tulong tungd s pagkakamit ng makatuwitang
bahagi ng yaman ng bansa.

Mga Tungkulin:

Wagiarcan rg portd sddernn e dazed et W COA Felnpn "Poupditt” o hing maghabaeomn ng
Faghabugo ta paTaraglin g pAg AAyEEa 53 karilNg By Liws.

Magng Tuls 30 Sga it ot Rliao ng Laapera e £2 W ag mipenitea 31w (LA

GUnFa Ag trang-lst ng mga pargyeren ta keoperat i 23 hatepuian rg Leeding panatos 0 fxced yeor @t
Palar 3 81 gy Mayenteg. Natarspal de ra bigyan g kogya ang lobadl 3 arg Cly Coogeratve Devfocmant
Dfica ng taangarg-odat o Aeneal Rapat”,

Aeg it og tphiyal A3 M3y P EnaRt, 1313 A3 YR hatunswal og ponds ¢ salap Af Meogeraths oy
Mnidatengang magrag sy ng Suresy Pord”

D3tk 53 @Y WANDrS png L3 og dncpersiita W BamETERsT N NNl 35 Shore (el 31 MOTew AN
(O3B 32 L "GRRIEnI” [ nabat g 0 Patusage e e iy k2 *Rnrula” fa rakaan 59 A4 5520
IRESALEN TN N BOOF0 37 E MED Heataaag ha alolifuvy Atsenel A Heutoo oE Generdl Seserve Fund,

Cop Eoumnon ard Tratring Fond, Optisna fund &2 Camaran oy Develspment Furd

Pag urabet na ng P 3000000000 ang Mg PRIEsInINg fesenves N1 panabadiating b ng bocperatba, ayg
Yeazeratini oy Lelangas ag magloydi ng mgibisa

ParisLUTIn A M3y ANEEETIN. P10 3 ImAna ubzl m buwin, a2 pag aalin ang Mg S0 st BLan Ry
toipeanty
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Mga Pribilehiyo:

. o Be p W pepeia ng
hmuh-d-.—uu"ﬁ.hmur-m 31 sita gy maplshgey ag ru-hn
Raficieyan ag SAPIASOFEE G0 E1ga Lagay fa tulagan wnncuu.uu;ulﬂn

ey g pegr gt

= Lidresy pagiteril ag baper sa banlseyg Wgpmesn, s man oy Gagan) & aquatan ag
gy b o nin

* Uremig - Ay g Migen, s ol il
paa.b-uaurul insta, -nmmm harma Bog gatss, 3t beng Exekal
rg bandeng irdprmates

o Paglatasg o “prieefly” ss pamasalagl sy patale af Diges el sa Legieesn sy
fanatalpan.

Unang bargstan na matatuis 0 UTLES Ng AGE SR iiiad ng M pilergheny
PPl TAEEU U paestn

Ao Mg ool ceopeTstie gy Ingy herepalong wiinyg, megroiocouti fyg

pepel 38 pavtang o) Da pang matenalayeng papsite e Derskomatl Bak of Da
Predpginon, Lendbenh «f (e Piilpganes, Philquioe Matitnsd Baes ol Bs pang
matituvyrog ganeavy el

¢ Liwweg inztasstn ng Cdy Prosecutor © rg Office of o Scinkn Generel sng
Mmumswnmnwmmm

Sino ang maaaring magtayo ng KOOPERATIBA 7

. And mang weniahon ne Lieubuong 15 o

* Nata bustong pfang

. May *Ceremicn Brtd of naicl® sa 2abidts © niglatraddhi i piruslarrg lugdy harg s5an s 39 Koope atity

. Falargan na aag megd s2aakng mipembio R boogeratite iy raiaialo 12 Tomp Ovientanon”™ 2 wancd na dadefosa "Hre
Pegistinion Samnae (RS

Paano ang Pagtatatag at Pagpapa-rehistro ng Kocperatiba?

= Dapyt mayroong ibrdimang [15) o higt ps na tetags

«  Aomin ang mga panglarsriwing problema a3t pangangaila rg mgs kasapi s Lallbngan mifugunen g
kooperatiba;

* AL hung anong un NG ROOperatia ang Matatig:

= higbuo ng trativag fa " oup” fa mamumund 2 pagkulumpieto ng mga dokumenio w1 pagtItIg ng
Sooperstiba

s Magtungo 53 Cooperatne Develapment Office (LGU-CNO) upang magreqiest ng Coop Orkevzation at PRS (Pre.
Feghtraton Seminar)

Paogatuwa:

+  tanrda 30§ pangkalahatang lajunin it economic suUnEY. 1Dy AN PATMATIAN pang imasubat ang
mugiEsing sag-welad ng itatatag na kooperatiha

Pangatio
Buuin ang “Cooperative Artcies of Coopdeatan® ILag 1330 dapat MAIIKSUIN NG Mg wernasunod:
Pargalan ng Kooperatiba (Matslagang kasema sryg Lt ng kooperatiba)
Ang Layimin at wri ng 1orbayo g gagawinng kooperatiy
Ang Term of ex=iccn ng loogeratita
Area of operation at ang postal adamis ng booperatita

PR
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S. Comman bond of memtershp

6 Pangalsn ng mga Roand of Dirocior ng Knepentisa

7. Halags i soping puhumnan o share cagrial

& Pangatan al tirshan ng mga kasapl

9. Kategarys ng kocparatiba (primary, secandary, tartiary)

Pang-apat

*  Duvinang C tree By-laws ra naglals g Mg Mtusturing interaal na dapst sundin ng mga
kas3pd P33 33 My nd aperasyon at ib-vanlad ng kooparatiba,

Pangiima

+  muha ng fnaDwag Na “surety bord™ ang mgs je cficen” (toranhvan xy ang Tressurer 3
Chrirpersen). Ang balags ng bond iy dapat nepaghasirduin ng mia Board of Directors 2y0n 52
provmeiang puhunan ng oog<ratiba.

Pang-anim

* Ipa-rebistro sa Couperative Developnent Auth v {CDA) at isusrize 3ng MEA sumurunod ma dokumento
sp F T2 ng “On-ine K v {ECCOPRIS):

L Sum Band of accountatic nucm;

2. Sworn Statement o Affdavit ng Treasurer na nagpapatunay na mayroong indi babada ta 25% ang share
captal na bayad na. Sa panabon ng pagpapatelistio, ang paldap capital &y hindidapat batata 2
nalapeng bibingimang thong pisa [P15, vmml

3 Cotificate of PRS na ibibigay ng C dopment Auth

LGU - Cooperative Accradilation:

«  Ang bawa't CDA Registered Cocparalive ay may prebeliiyong dishwenlo sa kaukulang
“Business Registration Fee™ hung ilo ay dumann sa proseso ng CDO ot may kumpletong
mgo papeles na islnumite ol may koukulong talak/seiyo ng pagtanggap muta sa CDA at
noglatagley ng “Corlificate of Mpﬂmmulrﬂlm

CDO Technical Assistance:

* Ang Cooperativa Development Office (CDO) ay glingked at tulungan ang
bawa't Kooperatiba ng tulong-technical tulad nq mga ‘“online registration,
compliancelreporiorial reports, coaching & mentoring™ at anumang tulong o gabay na

yan sa pagpapauniad ng Kooperaliba al operasycn nito.

Gooperative Developmant Loan Fund (COLF)

+ Ito ay Ipinagkahkatcab so mga Noopuraubmn Tully Opnnﬂonnl fay nnlu.'ﬂnng pondo na
£20,000,000.00 na maaaring Ip =8 mga U] peratiba sa
Lunpsod ng Pasig upang mmltln sa pagpapauniad ng mpa st-lbilyo nIIO. Gl‘vn ng pmdn
sa pagbili ng mgs malerydlds ol pantustos sa mga “operating and
expanses® ng kooperatiba ayon sa kandang planong pagk Ang, b _ay
WALANG INTERES at babayaran quarterly ea lesb ng (2) taon sa pamamagitan ng
paghiblgay ng post<dated chacks. Ganun pa man, may ksukulang proseso o na dapal
sundin ng Kooperatiba at ayon sa itnakdang polislyn nchchnamuwuu
mnmar;g ito na s'yang pinagtibay ng Sangpuniang Panlungsed bilang Ordi o
Lokal na
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Submit this Quotation (Accomplished and duly signed by the Owner or the respective
Authorized Representative indicated in the Secretary’s Certificate/Special Power of Attorney) not later
than the closing date specified in the Bid Notice Abstract posted in PhilGEPS website along with the
following documents:

- Mayor's/Business Permit (or a recently expired Mayor’s/Business permit together with the
official receipt as proof that the prospective bidder has applied for renewal within the period
prescribed by the concerned local government unit subject to submission of the Mayor's
Permit before the award of contract). The nature of business as stated in the
Mayor's/Business Permit should at the very least be similar or related to the project to be bid.

-  PhilGEPS Registration Number

- Income Tax Return - Latest Income or Business Tax Returns filed and paid through the BIR
Electronic Filing and Payment System (EFPS).

In accordance with Revenue Regulation No. 3-2005, the above-mentioned tax returns
shall refer to the following:
1. Latest Income Tax Return (ITR) - For participants already with an Annual ITR, latest
ITR shall refer to the ITR for the preceding Tax Year be it on a calendar or fiscal year.
For new establishments which, therefore, have no annual ITR yet, it shall refer to the
most recent quarter’s ITR.
2. Latest Business Tax Return - refers to the Value Added Tax (VAT) or Percentage Tax
returns covering the previous six (6) months.
- Accomplished and notarized Omnibus Sworn Statement
(https://www.gpph.gov.ph/assets/forms/Omnibus%20Sworn%20Statement(Revised).docx)
- Proof of Authorization: Secretary’s Certificate if corporation, or Special Power of Attorney,
if individual.

ADDITIONAL REQUIREMENTS:
For Procurement of Drugs and Medicines:

Documents from the Food and Drug Administration (FDA):

Certificate of Product Registration;

Certificate of Good Manufacturing Practice;

License to Operate;

Batch Release Certificate (for vaccines, toxoids and immunoglobulins only) [to be
submitted upon delivery]; and

e. Certificate of Analysis (for anesthesia and antibiotics) [to be submitted upon
delivery].

oo oo

If the Supplier is not the Manufacturer, a certification from the Manufacturer that the
supplier is an authorized distributor/dealer of the products/items.

Please submit the accomplished Quotation and required documents on or before the deadline of
submission at the Bids and Awards Committee (BAC) through the Procurement Management Office (BAC
Secretariat Office), 4™ Floor, Pasig City Hall, San Nicolas, Pasig City.

All documents should be submitted in a sealed brown envelope addressed to the “Bids and
Awards Committee, 4" Floor, Pasig City Hall”, and properly marked with the Project Title as provided
herein.

The CITY GOVERNMENT OF PASIG reserves the right to reject any and all bids, declare a failure of
bidding, or not award the contract at any time prior to contract award in accordance with Sections 35.6
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and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any liability to the affected
bidder or bidders.

For any clarification, you may contact us at telephone no. (02) 8641-1111 / (02) 8643-1111 loc.

1461 or email address at bidsandawards@pasigcity.gov.ph M

ATTY. PONCE MIGumOPEZ}

Officer in Charge, Procurement gement Office

| hereby certify that | have read and agree to this Request for Quotation, its Terms of
Reference, and Bid Bulletin/s, if any. | further certify that the products to be delivered will
conform to the specifications stated in the ltem Description.

Conforme:

Signature over Printed Name Position

Duly authorized to sign quotation/offer for and on behalf of

(Please indicate Company Name)
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